DO’s and DON’Ts for TAX PAYERS

	DOs

	· Use Single Copy Challan Only:

· Type 281 for deposit of TDS/TCS

· Type 280 for deposit of Advance Tax/Self Assessment Tax/Tax on regular assessment/Surtax/Tax on distributed profits of Domestic companies/Tax on distributed profits of Domestic Companies/Tax on distributed income to Unit holders

· Type 282 for Hotel receipts tax/Interest Tax/Estate Duty/Expenditure Tax/Gift Tax/Wealth Tax/Securities Transaction Tax

· Type 283 for Fringe Benefit Tax/Banking Cash Transaction Tax

· Quote correct TAN (in case of TDS/TCS Payments) / PAN (in case of non TDS/TCS Payments), name & address on each Challan.

· Use separate challans to deposit tax deducted under each section & indicate correct nature of payment code.

· Use separate challans to deposit tax deducted for different types of deductees.

· Ensure that Bank has mentioned CIN on the counter foil.

· CIN comprises of the following:

Sr. No.

CIN Particulars

No. of characters

1.

Bank Branch Code (BSR code)

7 digits

2.

Challan serial number

upto 5 digits

3.

Challan tender date

DD/MM/YYYY

· Verify CIN details uploaded by the Banks to TIN through Challan Status Inquiry at www.tin-nsdl.com


	DON’Ts

	· Do not use incorrect type of challan.

· Do not make mistake in quoting PAN / TAN.

· Do not give PAN in place of TAN or vice versa.

· Do not use a single challan to deposit tax deducted under various sections.

· Do not use a single challan to deposit tax deducted for corporate and non corporate deductees.

· Do not use same challan for depositing various types of tax like advance tax, self assessment tax etc.

· Do not make mistake in Financial Year  and Assessment Year .
·  If you have multiple TANs/PANs,  do not use different TANs/PANs in different challans. Use one consistently and surrender the others.

· Do not use the preprinted challans without verifying TAN/ PAN quoted. 

· Make sure that the Challan details quoted in your tax returns (both TDS and Income Tax) is the same as what is provided in the counter foil of the challan provided by the bank.




